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Ios10:keHHe 0 3amMTe NEPCOHATBHBIX TAHHBIX PAGOTHHKOB

MBJIOY «Jlerckuit can Ne 4 «TepeMok»-2019r.
Mecmo usoanus doxymenma - 200 usdanus doxymenma

1. Ofmue nooxKeHHs
1.1. Hacrosimee [lonoxenue paspaGorano B cootsetcTBiy ¢ PesepanbHbiM 3akoHoM Ne 149-03 ot
27.07.2006 r «O6 uH(pOpMauMH, HHPOPMAIHOHHBIX TEXHONOTUAX W O 3allUTe MH(POPMAIHH» B
penakuuu ot 18 mapra 2019 r, ®enepanshbivM 3akoHoM Ne 152-®3 or 27.07.2006 r «O
NEpCOHATBHBIX NaHHBIX» B pemakuud oT 31 nekabpsa 2017r; Koucturymueii Poccuiickoit
®enepaunu u  TpynoseiM kozekcom Poccmiickoii ®eaepamuyn, YcTaBoM —JOMIKOJBHOTO
obpa3oBatensHoro yupexaenus. [Ipu coctaBienun yuteHo IlonoxeHHe 06 OCOGEHHOCTAX
00paGoTKH MEepCOHANbHBIX JAaHHBIX, OCYIIECTBISEMONH 6e3 HCMONBb30BAHMA  CPENICTB
aBTOMaTU3aluu, yreepxkaeHHoe IlocranoBnenneMm IlpaButensctBa PO Ne 687 or 15.09.2008r;
TpeboBanus K 3almTe NEPCOHATBHBIX JaHHBIX TIPU MX 06paboTKe B MHGOPMAIMOHHBIX CHCTEMAX
NEpPCOHANbHBIX JaHHBIX, yTBepxkaeHHble [loctanoBnenuem IIpaButensctBa Poccuiickoit
®enepanun Ne 1119 ot 01.11.2012r.
1.2. Jlannoe Ilonoxenue onpenenser ocHOBHEIe TpeGoBaHus K 3ammre, o6paGoTke, TIOpAAKY
HOIy4eHUs, XpAaHEHHS, UCIIOIb30BAHMUS U Nlepe/iady NepPCOHATBHBIX JAHHBIX COTPYAHUKOB JETCKOTQ
caja, a TaKKe OTBETCTBEHHOCTh 3a HApYLIEHHE HOPM, PETyIMPYIOIMX oOpaboTKy W 3auuTy
[EPCOHAIBHBIX JAHHBIX B JOMIKOIBHOM 00Pa30BaTEIBHOM YIPEKACHHH.
1.3. TlonoxeHue ycTaHaBIHBaeT OCHOBHbIE TIOHATHS 1 COCTAB MIEPCOHATBHBIX AHHBIX PAGOTHHKOB B
JOY, pernamentnpyet GopMHUpOBaHHE M BelleHHe JINYHBIX eI, ONpe/enseT NpaBa H 06A3aHHOCTH
pabOTHUKOB MO 3aUIMTe NEPCOHANBHBIX JAHHBIX, A TaKkKe OOA3AHHOCTH COTPYIHHKOB IO
obecneveH IO J0CTOBEPHOCTH MEPCOHAIBHBIX JaHHbIX.
L4. Hembto mactosmero Flomoxkenus sBuseTcss obecriedeHHe 3amMTHI NpaB M cBoGOJ
NeJarorH4eckKHX paboTHUKOB M 0GCITYXKHBAOLIEro MepcoHana Mpu o6paboTke MX MEePCOHANBHBIX
JIaHHBIX, B TOM YHCII€ 3aIUThI IPaB HAa HENPUKOCHOBEHHOCTh YaCTHOM KH3HH, IHYHYIO TalHy.
L.5. Ilpu onpenienerun o6bema 1 CoiepKaHHs IEPCOHAIBHBIX JaHHBIX PaGOTHYKA aIMHHHCTALIAS
HOVY pykosozncteyercs Koncruryumeii Poccuiickoii ®enepaumu, DenepanbHbIMH 3aKOHAMH W
nacTosmuM [onoxennem.
1.6. IlepcoHaiibHble NaHHBIE OTHOCATCA K KaTeTOPUH KOH(pHAEHIMaTbHON HHpopMammn. Pexum
KOH(HICHUHMATbHOCTH TIEPCOHANBHBIX JAHHBIX CHHMAeTcss B ClydadX OGe3HYMBaHHS WIH 1O
HCTeYeHHH 75 JIeT CpOKa XpaHeHHsl, eClIH HHOE He ONpe/IeNIeHO 3aKOHOM.
1.7. Hactosimee Ilonoxenne sBIAeTCA BHYTPEHHMM JIOKAJBHBIM HOPMATHBHEIM akToM JIOY,
0bsi3aTeIbHBIM /Ul HMCTIONHeHHS BCeMH pPaGOTHHKAMH, MMCIONIMMH JOCTYH K FepCOHAJIbHBEM
J@aHHBIM COTPYAHHUKOB JOIIKOJEHOTO 00pa30BaTeIbHOTO YUpeXkKICHHS.

2. OcHOBHBIE NOHATHSA H COCTAB NEPCOHAIBLHBIX TAHHBIX paboTHHKOB
2.1. Ilepconanvuvie Oawnsie - mobas HHPOPMALMS, OTHOCAINASCA K OMNpENETCHHOMY HIH
onpezie/sieMOMY Ha OCHOBaHHWM TaKo# HH(popMaLHy GU3HIECKOMY JIHILY, B TOM YHCJIE €Fo (haMUIIHs,
UMsl, OTYECTBO, IO, MeCHll, JaTa M MECTO POXIEHHMs, a TaKKe aJpec, CeMEeHHOe, COLUAIbHOE,
HMYILECTBEHHOE T10JI0KeHHe, 06pasoBaHue, Mpodeccus, JOXOAbI H Apyras HHPOpMAIHs.




2.2. Ilepconanvrvle danHvle pabomuuka - 310 nHbopmarus, Heooxonaumas 3apenyromemy JIOY B cBs3u ¢
TPYJIOBBIMU OTHOIICHHUSIMH M Kacarollascs KOHKpeTHOro corpynHuka. [lox nndopmanuer o paboTHuke
MOHUMAIOTCSI CBEJIEHUA O (PaKTax, COOBITHSX M OOCTOATENHCTBAX JKM3HH PAOOTHWKA, TMO3BOJISIONINE
UACHTU(DUIIUPOBATh €r0 JUYHOCTh. llepcoHalbHBIC naHHBIE PAOOTHUKA COJNEPKATCS B OCHOBHOM
JOKYMEHTE MePCOHAILHOTO Y4eTa paOOTHUKOB - TUYHOM JieJie pabOTHHUKA.
2.3. Obpabomka nepcoHANbHBIX OAHHLIX — ITO JEUCTBUS (OMEpaluu) C MEePCOHATBHBIMU JTaHHBIMH,
BKJItOUasi cOOp, cUCTEMaTH3alUI0 M HAKOIUIEHWE, XpaHEeHHe, YTOYHeHHe (OOHOBIIEHHWE U H3MEHEHHE),
UCIIOJIb30BaHUE M PACIIPOCTpaHEHUE (B TOM YHUCIIE Mepeiada) MePCOHATBHBIX TAaHHBIX.
2.4. PacnpocmpaHenue nepcoHalbHbIX OAHHbIX - NCHUCTBUS, HANIPAaBJIEHHBIE HA Mepeaaydy MepcoHaIbHbIX
JTAHHBIX OIpPEIEICHHOMY Kpyry Uil (mepeiada MEepCOHANbHBIX JAaHHBIX) WM HAa O3HAKOMIICHHE C
NEPCOHAIBHBIMU  JTaHHBIMU HEOTPAaHHMYEHHOTO  Kpyra Jui, B TOM 4HciIe OOHapo/OBaHUE
MEPCOHAIBHBIX JaHHBIX B CPEICTBaX MaccoBoW wuH(pOpMammu, pasMenieHrne B WH(OOPMAIMOHHO-
TEJIEKOMMYHUKALMOHHBIX CETSAX WJIM MPEJOCTaBICHUE JOCTYNa K MEPCOHAIBHBIM JaHHBIM KaKUM-ITHOO
WHBIM CITIOCOOOM.
2.5. Hcnonv3oeanue nepcoHanvbHulX OAHHLIX - JCUCTBUSA (Omepalnuu) ¢ MEePCOHAIBHBIMU JaHHBIMH,
copeputaemble JIOY B LeisIX NPUHATHS PELIEHUN WIM COBEPILEHUS WHBIX NEHCTBUM, MOPOKAAIOIINX
IOPUIMYECKUE TIOCIEACTBHSI B OTHOLIEHHMM pabOTHUKAa WIM JPYTUX IJWll Ju00 HHBIM 00pa3oM
3aTparvBaoIIMX MpaBa U CBOOO bl paOOTHUKA WU APYTUX JIHII.
2.6. Obweoocmynnvle nepcoraivbHble OaHHble - TIEPCOHANBHBIC TaHHBIE, JOCTYIl HEOTPAaHUYEHHOTO KpyTa
JIUI] K KOTOPBIM MTPEIOCTABIICH C COrIacus pabOTHUKA MM Ha KOTOPHIC B COOTBETCTBHH ¢ (De/iepaTbHBIMU
3aKOHAMHU HE PacIpocTpaHsercs TpeOoBaHue cOOM0IeHUSs KOH(PHUACHINATbHOCTH.
2.7. B cocTaB nepcoHanbHbIX AaHHBIX paboTHHKa JIOY BXOJST:
* aHKETHbIE U Ouorpaduueckue JaHHbIC;
* oOpa3oBaHue;
*  CBEIICHUS O TPYJAOBOM U OOIIEM CTaxe;
*  CBEJICHUS O COCTaBE CEMBH;
* MAacHOpTHHIC JaHHBIE;
* CBEIICHUS O BOMHCKOM Y4YeTe;
* CBeleHUS O 3apabOTHOM MIaTe COTPYAHUKA,
*  CBEJIICHUS O COIMAIBHBIX JIBFOTAX;
*  CIEUUATbHOCTB;
* 3aHWMaeMas JJOJKHOCTh;
* aJpec MecTa KUTENbCTBA U Telne]oH;
e MecTO pabOThI MM YIeObl YWICHOB CEMBbHU M POJICTBEHHUKOB;
* cojaep:KaHHE TPYIAOBOTO JOTOBOPA;
*  TOJIMHHUKH W KOTTUH IPUKA30B;
* JMYHOE JIETIO U TPYAOBas KHIKKA COTPYAHUKA,
*  OCHOBAHWJ K IPUKA3aM;
* MarepHalibl MO TMOBBIIICHUIO KBATU(UKAIIMA W TEPENOJrOTOBKE COTPYAHHKA, €0 aTTecTalluH,
CITY>KE€OHBIM pacciaeOBaHUSIM.
2.8. Jluunoe peno pabotamka JIOY HaxoauTcs B JOKYMEHTAIIMH JEJIONPOW3BOJUTENS] U COCTOUT W3
CIICAYIOMINX JIOKYMEHTOB:
* aHKeTa;
* asrobuorpadus;
*  KOIHHU JOKYMEHTOB 00 00pa30BaHUU;
* Kkaptouka popmsr T-2;
*  KOMHUs MpHKa3a o npuéme Ha paboTy;
*  TPYyAOBOW IOTOBOD;
* JIOKyMEHTBHI, CBSI3aHHBIE C TIEPEBOJIOM M TIepeMelIeHrneM paboTHUKA (KOMTUU MTPUKA30B, 3asBICHUS
pabOTHHKA | T.I1.);
* BBIMUCKA (KONMHMHM) U3 JOKYMEHTOB O TIPHCBOCHWUU TIOYETHBIX 3BaHUM, YYEHOH CTeleHH,
HarpakJIeHUU TOCyJapCTBEHHBIMH HArpaJaMu;
*  KOIMU HATPaJHbBIX JIHCTOB;
*  aTTeCTAallOHHBIE JIUCTHI;
*  KOIMU MPHUKA30B O MOOIIPEHUSX, B3BICKAHHSIX;
*  XapaKTepUCTUKHU C MPEIbIIYIIEro MecTa paboThl;




* 3asBJICHHE paOOTHUKA 00 YBOJIbHEHUH;

*  Komus MpuKa3a 00 yBOJbHEHUH,

* 3asBICHHE Pa0OTHUKA 00 O3HAKOMJICHHMU C JokyMmMeHTamu JIOVY, ycTaHaBIMBaIOUIMMH TOPSIOK
00pabOTKH MEePCOHANBHBIX JTAHHBIX PAOOTHHUKOB, a TaKXKe O €ro MpaBax W O0OSI3aHHOCTSAX B ITOU
obnacry;

e JIpyrue JOKYMEHTHI, HAXOXKICHUE KOTOPBIX B JIMYHOM JIelie OyIeT MPU3HAHO IeJIECO00Pa3HBIM;

* B JIMYHOE JIeJI0 pabOTHHKA JIOIIKOJIBHOTO O0pa30BaTEIBLHOIO YUPESKICHUS BKIIFOYACTCS TaKKe
OIHCH BCEX JIOKYMECHTOB, HAXOISIIUXCS B JIENIE.

2.9. Pazmemnienue Ha odunmanbHOM caiite oTorpaduii pabOTHUKOB, BUIEO C paOOTHUKAMU COTPYIHUKH
paspemaT myTeM MPEAOCTABICHUS COTJIACHsS Ha OO0pa0OTKYy MEpPCOHATBHBIX JAHHBIX B JIOMIKOJIHLHOM
00pa30BaTEIbHOM yYUPEKICHUH.

2.10. Ilepconanbubie nanubie padotHuka IOV SBISFOTCS KOHPUACHIMATHHON HH(pOpMAIIUEH U HE MOTYT
OBITh UCIIOJIL30BAHBI COTPYTHUKAMH JJOITKOJIBLHOTO 00pa30BaTEIbHOTO YUPEKICHHS B TMUHBIX LIEIISIX.

3. Ilopsinok moJryueHusi, 00padboTKM U NMepeIavn MepcoOHAIbHBIX JaHHBIX PA00THUKOB
3.1. [lox 0b6paboTkol mepcoHaNbHBIX AaHHBIX padoTHuka JIOY moHMMaeTcs MONyuyeHHUE, XpaHEHUE,
KOMOWHHpOBAHHE, Iepeaada Wi JI000€ JIPYroe HCIIOIb30BAHKUE IMEPCOHATBHBIX JAHHBIX COTPYIHUKA
JOILIIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHHUS.
3.2. B nensax obecnedyeHuss mpaB M cBOOOJ YEIOBEKAa M I'paKIaHWHA MPU 00pabOTKE MEePCOHAIBHBIX
JAHHBIX Pa0OTHUKA 00S3aHbI COOJIFOIATHCS CICAYIONINE 00IIUe TPCOOBAHMUS:
3.2.1. Tlomydenue, xpaHeHHWe, KOMOWHHpOBaHWE, Tepenavya WIH J000e OPyroe HCIOIb30BAHHWE MEPCOHANBHBIX ITaHHBIX
pa6OTHI/IKa I[OY MOKCT OCYHICCTBIIATHCA UCKIIFOUYHUTEIIBHO B LEIIAX obecrieueHus CO6J'IIOZ[€HI/I$[ 3aKOHOB M MHBIX HOPMATUBHBIX
MIPaBOBBIX aKTOB, COACUCTBUSA PaOOTHHUKAM B TPYJOYCTPOHCTBE, OOYUCHUH W MIPOABIKEHHH 10 CIyXk0e, 00ecTIedeHns THIHOH
0€e30IMacHOCTH COTPYAHUKOB, KOHTPOJII KOJHUYCCTBA M KadyeCTBa BBITIOTHSIEMON pa6OTLI n oOecrieueHns COXpaHHOCTHU
HMYLIICCTBA.
3.2.2. Ilpu omnpenenennn oObeMa U cojiepkaHusl, 00padaThIBAEMbIX MEPCOHAIBHBIX JaHHBIX PAOOTHHKA
3agenytounit JIOY nomxen pykoBoactBoBarbest Koncturynueit Poccuiickoit ®enepaunu, TpynoBsim
KOJEKCOM U UHBIMHU (heJiepaTbHbIMU 3aKOHAMHU.
3.2.3. Bce mepcoHanbHBIC TaHHBIE paOOTHHKA IMMONydYaroTcs y Hero camoro. Ecim mepcoHanpHBIE AaHHBIE coTpyaHuka J10Y
BO3MOJXXHO NOJYYUTH TOJIBKO Y TpeTLeﬁ CTOPOHBI, TO pa6OTHI/IK JOJIDKEH OBITH YBEAOMIICH 00 3TOM 3apaHee, U OT HCTO JOJIPKHO
OBITH IOJIYUYCHO MUCbMCHHOC COTJIaCHEC.
3.2.4. 3aBenyromuii JOUTKOIHHEIM 00pa30BaTEIEHBIM YUPEKICHHEM JODKEH COOOINTH pAaOOTHUKY O IETSAX, IMPEANOoaraeMbIX
HCTOYHMKAX U criocodax TMOJIyUCeHHs MEPCOHATIBHBIX JAHHBIX, 4 TAKIKE O XapaKTePe MOAJICIKAIUX MOJYYCHUIO NEPCOHAIbHBIX
JaHHBIX U MOCJICACTBUAX OTKa3a COTPpyAHHUKA NJaTh MMCbMCHHOC COIJIaCue Ha UX IMOJYYCHHUC.
3.2.5. He momyckaercsi mojIy4eHne U 00paboTKa MepCOHAIBHBIX JaHHBIX padoTHHKA [IOY 0 ero MmoJMTHYECKUX, PETUTHO3HBIX
U UHBIX YOCKICHUSIX W YACTHOW JKU3HH, a TAKXKE O €ro WICHCTBE B OOIICCTBEHHBIX OOBEIMHEHUSIX WM €ro MpodCO3HON
JIeSITENIBHOCTH, 34 UCKIIIOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOaTeNbcTBOM Poccuiickoit @enepanumu.
3.2.6. PabGotonarens He MMeeT MpaBO MONy4yaTh U 00padaThIBaTh MEPCOHANBHBIE JaHHbIE PAOOTHHKA O
€ro WICHCTBE B OOIIECTBEHHBIX O0BEIUHEHUAX HIIA €ro MPO(CO03HOMN AESITEIHPHOCTH, 32 UCKIIOUEHUEM
CIIy4aeB, MIPETyCMOTPEHHBIX (eiepaIbHBIMU 3aKOHAMH.
3.2.7. HpI/I MPUHATUA peIHGHI/Iﬁ OTHOCHUTECJIBHO pa6OTHI/IKa Ha OCHOBAHHMHU €ro INEPCOHAJIBHBIX HNAaHHBIX HE JIOITYyCKAaCTCsA
HCIOJIb30BAaHUC NAHHBIX, MOJYYCHHbIX UCKIIOUUTECIBHO B PE3YJIbTATEC UX aBTOMaTI/BI/IpOBaHHOﬁ O6pa60TKI/I HJIA 3JICKTPOHHOTO
MOJY4IEHUS.

3.3. IIpuniunel 06paboTKH NEPCOHANBHBIX JaHHBIX paboTHUKOB JIOVY':

* 3aKOHHOCTH IIeJIeH M CIoco00B 00pabOTKH MEPCOHATBHBIX JaHHBIX U JOOPOCOBECTHOCTH;

* COOTBETCTBHUS IleNiell 0OpaOOTKHM IMEepCOHANbHBIX JaHHBIX IIEJSAM, 3apaHee OIpeJeIEHHBIM U
3asBJICHHBIM TIpM CcOOpe TMepPCOHANBHBIX JaHHBIX, a TaKkKe IMOJHOMOYHSIM pabOTHHKA,
OCYILECTBIISAIONIET0 00padOTKY MePCOHATBHBIX TAHHBIX

* COOTBETCTBUA 0OBEMa U XapakTepa o0pabaTbIBaeMbIX MEPCOHAIBHBIX JAHHBIX, CIOCOOOB
00pabOTKM NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH NEPCOHANBHBIX JIaHHBIX;

* JIOCTOBEPHOCTH TIE€PCOHAIBHBIX JAaHHBIX, WX JOCTaTOYHOCTH Ui Ieneil  o0paboTkw,
HEJIOMMYCTUMOCTH O0pabOTKM IMEPCOHAIBHBIX JAHHBIX, U30BITOYHBIX 1O OTHOIIEHUIO K IIEIIsM,
3asBJICHHBIM IIPU cOOpe NEPCOHANBHBIX JaHHbIX;

*  HEJONMYCTHMOCTH OOBEAMHEHHsS CO3JaHHBIX Ui HECOBMECTHMBIX MEXay co0oi menelt 6a3

JaHHBIX I/IH(l)OpMaHI/IOHHBIX CHUCTEM IICPCOHAJILHBIX JaHHBIX.
3.4. B cny4asx, HETIOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIICHUH, B COOTBETCTBHHU cO CcT. 24 KoncTHTynnu
Poccuiickoit denepand BO3MOXKHO TOJydeHHE M 0O0pabOTKa MaHHBIX O YAaCTHOW JKWU3HW pPabOTHHWKA JOIIKOJILHOTO
00pa30BaTENBFHOTO YIPEKICHHS TOIBKO C €0 MICEMEHHOTO COTJIACHS.

3.5. K o06pabotke, mepefaye W XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PAOOTHMKA MOTYT MMETh JOCTYII




COTPYAHHUKH JIOIIKOJIBHOTO 00pa30BaTEIIbHOTO YUPEIKICHHUS.

3.6. Hcmonwp3oBaHWE TIEPCOHANBHBIX JIAHHBIX BO3MOXXHO TOJBKO B COOTBETCTBUU C IIEJSIMH,
OTIPENICTUBIIUMU WX mToiydeHue. [lepcoHalbHBIC TaHHBIE HE MOTYT OBITh HCIOJB30BaHBI B IIEJISAX
MPUYMHEHUS MMYILIECTBEHHOTO M MOPAJIBHOIO Bpela Tpak/iaHaMm, 3aTPYIHEHUs pealu3ally MpaB U
cBoOon rpaxaan Poccuiickoit ®denepanuu. OrpannyeHue npaB rpaxiaaH Poccuiickoit denepanun Ha
OCHOBE HCITOJIb30BaHUS MH(POPMAIMH 00 UX COIMAIIEHOM MPOUCXOXKICHUH, O PACOBOW, HAITMOHATIBHOM,
SI3BIKOBOM, PETUTHO3HOM W MApTUWHOW TMPUHAIJICKHOCTH 3alpENIeHO M KapaeTcsl B COOTBETCTBUHU C
3aKOHOIaTCIILCTBOM.

3.7. Ilepenaua mepcoHaIbHBIX JAHHBIX PAaOOTHHKA JOIIKOJBHOTO OO0pa30BaTEIBHOTO YUPESKICHHS
BO3MOKHA TOJBKO C corjiacus pabOTHHKa B CiIy4asix, MPsSMO MPETyCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanumu.

3.8. Ilpu mepemade nepcOHANLHBIX JAaHHBIX paboTHuKa 3aBeayiomuii JJOY nomkeH co01r01aTh
CIEIYIOIINE TPEOOBAHNUS:

* HE COOOIIaTh MEPCOHATBHBIC JaHHBIC PAOOTHHKA TPEThEH CTOpOHE 0€3 MHUCHMEHHOTO COTJIACHS
paboTHHKA, 32 UCKITIOYECHHEM CITy4aeB, KOr/ia ’TO HEOOXOAUMO B LENSIX MPEIyNpPekKACHUS YTPO3bI
JKU3HH U 37J0POBBIO pa0OTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX (DeiepaibHbIM 3aKOHOM;

* HE cooO0maTh MEePCOHANIbHBIC JaHHbIC PAOOTHUKA B KOMMEPUYECKHX IENIIX 0€3 ero MUCbMEHHOTO
COIJIACHS;

* MpeAynpenuTh JUI, MOTYyYaloIIUX MepPCOHaIbHbIe JaHHbIe PaOOTHHKA, O TOM, YTO 3THU JAHHBIE
MOTYT OBITh HCIIOJIB30BAHBI JIMIIb B IEJSX, JUISI KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ATUX
JUI] TOATBEPKIEHUS TOrO, YTO STO MpaBUiIo cobmioneHo. Jluma, momydaromue nepcoHaIbHbIe
JTaHHBIC PaOOTHHKA, 00S3aHBI COOIIOIATh PEKUM CEKPETHOCTH (KOH(DHIeHITMaIBHOCTH). JlaHHOe
MOJIOXKEHUE HE PACIPOCTPAHICTCS HAa OOMEH MEePCOHATIbHBIMU JaHHBIMH PAa0OOTHUKOB B IMOPSJKE,
YCTaHOBJICHHOM (heJiepaTbHBIMUA 3aKOHAMMU;

* paspemars JOCTYl K TMEPCOHAIbHBIM  JAHHBIM  PAaOOTHUKOB  TOJIBKO  CIIEHUATBHO
YIOJIHOMOYEHHBIM JIMIAM, OIpeAesieHHbIM MpukazoMm no JOVY, mpu 3TOM yKa3aHHBIE Ul
JTOJKHBl MMETh MpaBO TMONyd4aTh TOJBKO TE€ TEpPCOHAJIbHBIC JaHHbIE pPabOTHUKA, KOTOpPHIE
HEOOXOIUMBI JIJIs1 BBITIOJTHEHUS KOHKPETHBIX ()YHKIIHIA;

* HE 3ampamuBaTh WHGOPMAIUIO O COCTOSIHUHM 3/I0pOBbsS pPa0OTHHKA, 3a HCKIIOYEHHEM TeX
CBEJICHUM, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH BBITIOJIHEHUSI paOOTHUKOM TPYIOBOM
byHKIUY;

* TIepenaBaTh IEPCOHAIBHBIC JaHHbIE PAOOTHHKA TIPEJICTABUTENIIM PAOOTHHKOB B TIOPAJIKE,
YCTaHOBJICHHOM TpyIOBBIM KOJEKCOM, M OTrpaHUYMBATh OTy HHQPOPMAIUIO TOJIBKO TEMHU
MEePCOHAIbHBIMUA JAaHHBIMH PA0OTHHKA, KOTOPhIE HEOOXOIMMBI MJIs BBITIOJIHEHUS YKa3aHHBIMHU
MPEICTABUTENSAMU UX (PYHKIIHA.

3.9. Ilpu mepenade MepCOHATBHBIX TAHHBIX pPabOTHHWKA (B TOM 4YHCIE W B KOMMEPYECKHX IIEJIAX) 3a
npenensl IOV 3aBenyroniuii JeTCKUM CaJioM HE JOJDKEH COOOIIaTh 3TH JIaHHBIE TpeThel CTOpoHe Oe3
MMCbMEHHOTO COTJIacusi paOOTHUKA, 3a HCKJIIOYEHHUEM CIIy4aeB, KOrJa O3TO HEOOXOIUMO B IENSIX
MPeIyNPEXKACHUS YTPO3bI )KU3HH U 3I0POBbIO paOOTHUKA WU B CIy4asiX, YCTAHOBJICHHBIX (eIepaibHbIM
3aKOHOM.

3.10. TIlepemaua TmepcOHAIBHBIX JAaHHBIX pabOTHWKAa B Ipefesrax JAOIIKONBHOTO 00pa3oBaTEIbHOTO — YUPEKACHUS
OCYHIECTBIIACTCA B COOTBETCTBUU C JIOKAJIbHBIMA HOPMATUBHBIMH AKTaMU YUPCIKIACHUA.

3.11. He nmomyckaercsi oTBeYaTh Ha BOIPOCHI, CBA3aHHBIE C Iepeaayeil mepcoHalbHOM MH(OpMAIK 11O
Teneony Ui gakcy.

3.12. Bce Mepbl KOH(MUIEHIMATBHOCTH Tpu cOope, 0OpaboTke M Mepeaadyd NepCOHANbHBIX JaHHBIX
COTPpYAHHKA PACIpOCTPAHSIOTCS KaK Ha OyMaKHbIE, TaK W Ha JJIEKTPOHHBIC (AaBTOMATHU3HPOBAHHEBIC)
HOCUTENU UH(OpMAIUH.

4. ®opMupoBaHHE U BeJeHHME JIUYHBIX e padoTHukoB 1OY

4.1. JluuHoe feno pabOTHHKA JOLIKOJBHOTO 00pa30BaTEIBHOIO YYpexkICHHs (GopMHUpPYyeTCs MOche M3OaHus MpuKa3a O ero
npuéme Ha paboTy.
4.2. llepBoHayYaJIbHO B JMYHOE JIEJI0 TPYIIUPYIOTCS IOKYMEHTBI, COJICpIKAIIlUe ePCOHAIbHbIC IaHHbIe PAOOTHHKA, B TIOPSIKE,
OTpaXkaloleM Mpoliecc npuéMa Ha padoTy:

e 3asBICHHE paOOTHHKA O IPUEME Ha PaboTy;

*  aHKeTa,

e amroOuorpadus;

*  XapaKTepHCTHKA-PEKOMCHIALIHS;

*  KOMHs MpHUKa3a o mpuéme Ha paboTy B JOLIKOJIbHOE 00pa30BaTEIbHOE YUPEKACHHE;




* pacnucka pabOTHMKa 00 oO3HakomieHMH c JokyMmeHTamu JIOY, ycTaHaBIMBAOLIMMHU TOPSIOK 00pabOTKH
MePCOHAIBHBIX JJAHHBIX pAOOTHHKOB, a TAKXKe 00 €ro rnpasax ¥ 0053aHHOCTSIX B 3TOH 00JsacTy;
* pacnucka paboTHMKa 00 O3HAaKOMIICHHM €ro C JIOK&IbHBIMM HOPMAaTHBHBIMM aKTaMH JOIIKOJIBHOTO
00pa3oBaTeIbLHOTO YUPEIKACHHS; BHYTPEHHSIS! OIHCH.

4.3. Bce TOKyMEHTHI JIMYHOTO Jiefia MOJIIUBAIOTCS B O0JI0KKY 00pa3na, YCTaHOBJIEHHOTO B JIOIIKOJBLHOM 00pa3oBaTeIbHOM
YUPEXKICHUH; Ha 00JI0KKE TOJDKHBI OBITh (haMMIIHsl, UMsI, OTYECTBO COTPYAHHUKA.
4.4. JlmgHOMY IeNy TpPHCBAaMBAacTCsA HOMEp, KOTOPHIH (UKCHPYETCs B KypHalle ydéra NUUYHBIX nei. Homep nmdHOTO nenma
COTpPYJHHKA IETCKOTO CaJla IPOCTABIICTCS B BEPXHEM JIEBOM YTIIy OOJIOKKH JETa.
4.5. K ankeTe B THYHOM Jene pukienBaercs GoTtorpadus padorHmka (6e3 romoBHOTO yoopa) dpopmara 3x4.
4.6. B mmunom pene pabotHmka JIOY Benmercs BHYTPEHHSSI OIHCH, KyJa 3aHOCATCA HAaMMEHOBAaHMSA BCEX MOALIMTHIX
JOKYMEHTOB, J]aTa UX BKIIOYCHUS B €TI0, KOJUIECTBO JINCTOB, a TAKXKE JaTa U3bATHSA JOKyMEHTa U3 JIea ¢ YKa3aHHEM JIHILa,
U3BSABLIETO JOKYMEHT, U NPUYMHY U3bATUS. B cilydae BpeMEHHOro M3BSITHS JOKyMEHTa BMECTO HETO BKJIAJIBIBACTCS JIHCT-
3aMeHUTENb. V3bsiTHE NOKYMEHTOB M3 JIMYHOTO Jela MPOM3BOIUTCS HCKIIOUUTEIBHO C pPa3pelieHUst 3aBeyIOIIEero
JIOIIKOJILHBIM 00pa30BaTeIbHBIM yUYpeXKICHHEM. BHYTpEeHHs ONMCh IOJIMCHIBACTCS AEIONPOU3BOJMUTENEM, C YKa3aHHEM
JIaThl COCTABJICHHSI.
4.7. Bce TOKyMEHTBI, IOCTYTIAIOIIHE B INYHOE JIEII0, PAcoIaraloTcsi B XpOHOJIOTHYECKOM MOPSIKE.
4.8. He nomyckaeTcs BKIIOYATH B JIMYHOE JIENO JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAuCHMs, UMerone BpeMeHHbe (o 10 jer)
CPOKH XpaHEHUS, HA[PAMeEP, CIIPABKU C MECTA )KUTEIBCTBA, O COCTOSIHUH 3/I0POBBSI, O CEMEHHOM IMOJI0XKEHHUH H T.I1.
4.9. JIncTel JOKYMEHTOB, TOJMINTHIX B TUIHOE €TI0 pabOTHHKA JOIIKOIHHOTO 00pa30BaTEIbHOTO YIPEKICHHS, HyMEPYIOTCSI.
4.10. AHKeTa sBnsercs OCHOBHBIM JOKYMEHTOM IIMYHOTO JENa, INPEACTABISIONUM COOOH IlepeueHh BOIPOCOB O
Ouorpaduyeckux IaHHBIX COTPYJHHKA, €ro OOpa30BaHWH, BBHINOJHAEMOW paboTe C Hayaiga TPYAOBOH JeATEIbHOCTH,
CEeMEHHOM II0JIOXKECHUH, MECTE MPOIUCKU WIIM MPOXKMBAaHUS M T.N. AHKETa 3alOJIHACTCS PAOOTHUKOM CaMOCTOSITENLHO IMPU
odopmiiennu npuéma Ha paboTy B JOIIKOJIbHOE 00pa30BaTeNIbHOE YUPEIKACHHE.
4.11. Ilpu 3anonHeHWU aHKEThl paOOTHHK JOJDKEH 3aloNHATH Bce €€ rpadpl, HA BCE BONPOCHI JaBaTh IMOJHBIE OTBETHI, HE
JONYCKaTh WCIPABICHUA WM 3a4CpPKHBAHUS, IPOYCPKOB, IMOMApOK, B CTPOTOM COOTBETCTBHU C 3aIUCSIMH, KOTOpBIC
COZIEpIKaTCs B €0 JIMYHBIX JOKyMeHTax. OTpuIaTenbHble OTBETH B Tpadax aHKETHI 3aUCHIBAIOTCS 0€3 IIOBTOPEHNUS BOIIPOCa.
4.12. Ipu 3amonaeHnn rpader «OOpazoBaHme» ciaeayeT NPUMEHSATh cleayiomue GOpMyIUpOBKH B 3aBUCHMOCTH OT TOTO,
KaKoW IOKYMEHT UMEETCs y PaOOTHHKA!

*  «BBICIIEEY;

*  (HETIOJIHOE BBICIIEE;

*  «CpeaHee CIenuaIbHOeY;

*  HETOJIHOE CPEeIHee).
4.13. B rpade «bmmkaiiiiine poICTBCHHUKN» MEPEUUCIIAIOTCS BCe WieHbI ceMbu pabotHuka JJOY ¢ ykasaHueMm CTElneHH
poxactBa (OTel, MaTh, MY, *€Ha, CBIH, JOYb, POJHBIE OpaT W CEecTpa), Jlajee MEPEeUUCIIOTCS ONM3KHE POACTBEHHUKH,
MPOYKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBalOTCS (haMUIIKsI, UMsI, OTYECTBO U JIaTa POXKACHHS KaXKIOT0 YJICHA CEMbH.
4.14. B rpade «Brmonnsemas pabora ¢ Hayajla TPYJOBOW JESTEILHOCTH)» OTPAKalOTCs CBEIEHHA O padOTe B CTPOrOM
COOTBETCTBMM C 3alMCAIMH B TPYAOBOM KHIKKE. B TpynOByIO JeSATENPHOCTh HE BKIIOYAeTCS BpeMsl Y4eObl B
00111e00pa30BaTENbHBIX MIKOJIAX, TPO(EeCCHOHATbHO-TEXHUUECKUX U APYTHUX NIPUPABHEHHBIX K HUM y4eOHBIX 3aBeleHHsAX. Bee
3aIMCH TIPOU3BOISTCS B XPOHOJIOTHYECKOM TOPSIIIKE.
4.15. AHKeTa TOAITMCHIBAETCS JHMIOM, IPUHUMAEMbIM Ha palboTy, M JEJIONPON3BOANTENIEM JOMIKOJILHOTO 00pa3oBaTEIbHOTO
YUPEXICHUS 10CIe CBEPKH CBE/ICHHH, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIIMMHY JOKYMEHTaMH M 3aBEPSCTCS TI€YaThIO.
4.16. ABToOUOTpaduS - HOKYMEHT, CoepkKalIHii ONMUCAHHE B XPOHOJIOTMYECKOI TI0CIIEI0BATENEHOCTH OCHOBHBIX ITAroB
KU3HU U JiesiTenbHOCTH npuHuMaemoro B JIOY paborHmka. ABToOHMOrpadus cocraBisieTcsi B IPOU3BOIbHON (opme, Oe3
MIOMapoK U UCTIPABIICHUH.
4.17. OCHOBHBIC MOMEHTHI, KOTOPHIE JODKHBI OBITH OCBEIICHBI B aBTOOHOTpadmH:

*  ¢ammins, UM, OTYECTBO;

*  YHCIIO, MECSII ¥ TOJ POXKACHHUS;

*  moiydeHHoe 0Opa3oBaHHMe (T]ie, KOT/Ia, B KAKUX YUYEOHBIX 3aBE/ICHUSX, 110 KaKOH CIelnaaIbHOCTH);

e BpeMs Haualla TPYIOBOM AESTEIbHOCTH;

*  IPUYUHBI IEpexo/ia Ha APYroe MecTo paboThl;

*  OTHOIIEHHE K BOMHCKOW 0053aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJM4He MPaBUTEILCTBEHHBIX HArPaJl, MOOLIPEHUII;

*  CBEJCHHUS O CEMEHHOM IOJIOKEHUH 1 OJIM3KUX POACTBEHHUKAX;

*  JaTa COCTaBJEHUs aBTOOMOTrpaduu M JIMYHAsI MOJIUCH COCTABISIEMOTO.
4.18. ABrobuorpadus, cocraBienHas npu npueme B JIOY, He MmoIeKUT KOppeKTHpoBKe. IIpy HEOOXOAMMOCTH BHECEHUS
M3MEHEHHH WJIM JIONOJIHEHWH, OHM (PUKCHPYIOTCS Ha OTJEJIBHOM JIMCTE, HMOANMUCHIBAIOTCS paOOTHUKOM C yKa3aHHEM JaThl U
NpUOOILIAIOTCS K EpBUYHOM aBTOOMOTrpaduu. B cmydae Gonpmmx n3meHeHnid OMorpaduyeckux NaHHBIX PaOOTHUKA OT HETro
MOXeT OBbITh 3aTpeOoBaHa OOHOBIIEHHAs! aBTOOHOTpadusL.
4.19. Asrobuorpadusi He 3aBepsieTCsl HOANMUCSIMH 3aBEAYIOIIETO JIOUIKOIBHBIM 00pa30BATENbHBIM YUPEXKICHUEM WIIH
MEeYaThIo.

4.20. Konmuu TOKyMEHTOB 00 OOPa30BAHMH 3aBepsoTCs JUYHON MOMUCHIO AETONPOU3BOMUTENS MOCIE CBEPKU UX C
HOJUIMHHUKAMHU JOKYMEHTOB.

4.21. JInunoe neno BeA€Tcs Ha NPOTSHKEHUM Beell TPYIoBOH aesrensHocTH paboTHuka JJOY. M3MeHeHus, BHOCUMBIE B IMYHOE
JIeJI0, TOJDKHBI OBITh OATBEPXKICHBI COOTBETCTBYIOIINMHE JOKYMEHTAMH.

4.22. Jlenonpou3BOAUTENb MPUHUMAET OT MPUHMMAeMOro Ha paboTy pabOTHUKAa JOKYMEHTBI, NPOBEPSET IOJHOTY HX
3aM0JIHEHHS U IPaBUIIBHOCTh YKa3bIBAEMBIX CBEJCHUN B COOTBETCTBUHU C MPEIBIBICHHBIMU UM JOKYMEHTaMH.



5. Yder u XxpaHeHHe EPCOHAIbHBIX JAHHBIX PA0OTHUKOB
5.1. Jluunele nena, B KOTOPBIX XpaHATCS TEpCOHAIbHBIE AaHHble paboTHHKOB JIOVY, sBIsAtoTCS MOKyMeHTaMH «JlJis
BHYTPEHHETO MOJIb30BaHUM.
5.2. JInuHOE [1€70 PErUCTPUPYETCsl, O YEM BHOCUTCS 3anuch B «OKypHan yuéra nuuHbIX fen». XKypHaa CONEpKUT claeayrouie
rpadsr:
*  TOPAOKOBBIA HOMEp JIMYHOTO /e,
*  (paMmnms, UM, OTIECTBO PabOTHHKA OUTKOJIHFHOTO 00Pa30BATEIBHOTO YUPEKACHNUS,
*  JaTa NOCTAaHOBKH JieJia Ha Y4eT;
*  Jara CHSTHS JeJia C yueTa.
5.3. JInuHble nea pacroiararoTcsi B MOpsIKE COTJIACHO X HOMepaM JI00 B ayihaBUTHOM MOPSIIKE.
54. Tlocne yBosbHEHUs paOOTHHMKA JIOUIKOJBHOTO O0pa30BaTeNbHOTO YUPEXKICHUS B JIMYHOE JIEJI0 BHOCSATCS
COOTBETCTBYIOIINE JOKYMEHTHI (3asBICHHE O PACTOPKEHHH TPYIOBOTO JIOTOBOpa, KOMMS MPHKa3a O PACTOPKEHUH TPYIOBOTO
JIOTOBOPA), COCTABIIACTCS OKOHYATENbHAS OIMCh, CAMO JIMYHOE JeT0 0(OPMIISIETCS U IEPEAACTCS U XPAHCHNUS.
5.5. JInaHble nenma cOTpyAHHUKOB, yBoneHHbIX U3 JJOY, XpaHATCS B apXUBE AOIMIKOIBHOTO 00pa30BaTEIBHOTO YUPEKICHUS B
andaBUTHOM TTOPSIKE.
5.6. He momyckaercsi:
*  coo0maTh MepCOHAJbHBIC NaHHBIE PAa0OTHHKA TpeThell cTopoHE Oe3 MHCEMEHHOTO Corjlachsi pPa0OTHHKa, 3a
HCKITIOUYEHHEM CIIy4aeB, KOT/la 3TO HEOOXOANMO B LEIAX MPEAYNPEXKACHHS YTPO3bl )KU3HHU U 3J0POBBIO pabOTHHKA, a
TaKXe B CIIy4asiX, yCTAHOBJIEHHBIX 3aKOHOAATENIbCTBOM Poccuiickoii Penepanumy;
*  coo0IIaTh NepCcOHANbHbIE JaHHbIE PA0OTHHKA B KOMMEPUYECKUX 1IeJIsIX 03 ero MMCbMEHHOTO COTJIacus;
e  3ampammBaTh MH()OPMALMIO O COCTOSHUM 3J0POBbs Pa0OTHHKA IETCKOTO Caja, 3a HCKIIOYEHHEM TeX CBEICHHUH,
KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHUS paOOTHUKOM TPYJIOBOW (QYHKIIHH.
5.7. JIOCTyH K NEpCOHAJIIbHBIM HaHHBIM pa6OTHI/IKOB pa3pemacTcs TOJbKO CIICHHUAIbHO YIOJIHOMOYCHHBIM JIMIIAM, IIPU 3TOM
yKa3aHHBIC JIAIA JOJDKHBI UMETh MTPABO MOJIYYaTh TOJIBKO T€ MEPCOHATIbHBIC AaHHbIe paboTHHKa [IOY, KOTOpbIC HEOOXO MBI
JUTS BBITTIOJTHEHUSI KOHKPETHBIX (DyHKITHH.
5.8. Bce Mepbl KOHOUIACHIMATBLHOCTA TMPH y4YeTe M XPAHCHWM TEPCOHATBHBIX JTAHHBIX COTPYIHHKA
pacupoCTpaHdgArOTCA KaK Ha 6yMa)KHBI€, TaK WM Ha JJICKTPOHHBLIC (aBTOMaTI/I3I/Ip0BaHHI>Ie) HOCHTCIIN
UHpOpMaLIUH.
5.9. XpaHeHHe INEPCOHAJIBHBIX JAHHBIX OHOJKHO IMMPOUCXOAUTH B MMOPAAKE, HCKIIIOYAKOIIECM UX YTpaTy HUJIN
HX HCIIPAaBOMCPHOC UCIIOJIB30BAHUC.

6. JlocTyn K nepcoHabHBIM JaHHBIM padoTHHKOB [1IOY
6.1. BHyTpeHHU# OCTYI (IOCTYIT BHYTPH JOUIKOJIBHOTO 00Pa30BATEILHOTO YUPEKICHHUS).
6.1.1. [IpaBo mocTyna K NepCcOHANBHBIM JIaHHBIM paboTHUKa JIOY uMeroT:
6.1.2. IlepedyeHp nWIl, MMEIOUIMX JJOCTYN K TIEPCOHAIBHBIM JaHHBIM pPAaOOTHUKOB, OIPENEISIETCS
IPUKA30M 3aBeyIOIIEro U MHCbMEHHOIO 0053aTeNbCcTBA O HEPA3IJIallleHMM NEepCOHANbHBIX JIAaHHBIX
pabOTHHKOB.
6.2. Buemnuit noctym.
6.2.1. K gucmy MaccoBbIX MOTpeOuTeNeil MepCOHANBHBIX JaHHBIX BHE JIOIIKOJIEHOTO 00pa3oBaTENbHOTO
YUPEKAECHUS MOXKHO OTHECTH TOCYAAPCTBEHHBIE M HETOCYIapCTBEHHbIE (DYHKIIMOHAIBHBIE CTPYKTYPHI.
6.2.2. Han30pHO-KOHTPOJbHBIE OpraHbl HMMEIOT JOCTYH K HMHQOpMAlUu TOJIbKO B cdepe cBoei
KOMIIETCHIIUH.
6.2.3. Opra"u3aium, B KOTOPbIE COTPYJIHHK MOXET OCYIIECTBIISTH IMEPEUUCICHUS JICHEKHBIX CPEICTB
(cTpaxoBble KOMITAHMH, HErOCYIapCTBEHHbIE NMEHCHOHHBIE (DOHJIBI, OJIArOTBOPUTEIBHBIE OpPTraHU3AINH,
KPEAUTHBIE YUPEXKJEHHUS), MOTYT IMOJYYUTh IOCTYNl K IEPCOHAJIbHBIM JaHHBIM pa0OTHHKA TOJBKO B
CJIy4ae €ro NMCbMEHHOTO pa3pelleHusl.
6.2.4. [lepenaya nmepcoHATBHBIX JTAHHBIX cOTpyAHUKa JIOY APYruM OpraHu3alusM:

* cBezieHUs 0 palboTaloIeM COTPYIHUKE UM yXKe YBOJIEHHOM MOTYT OBITh HMPEAOCTaBICHBI IPYToi
OpraHM3aly TOJIBKO C MUCbMEHHOTO 3arpoca Ha OJIaHKe OpraHu3alli, C MPUIIOKEHUEM KOMHH
HOTapHaJIbHO 3aBEPEHHOT0 3asIBJICHUS paOOTHHKA,

* IepcoHaJbHbIE JaHHbIE PaOOTHUKA JETCKOTO cajla MOTYT ObITh MPEIOCTaBIEHbl POJICTBEHHUKAM
WIM YWIEHAM €r0 CEMbH TOJIBKO ¢ TUCbMEHHOIO Pa3pellIeHUs] CAMOI'0 COTPYIHUKA.

* B clyyae pa3Boja ObIBIIas cympyra (Cympyr) UMEIOT NIpaBO OOpaTUTbCS B JIOMIKOJIBHOE
o0pa3oBaTeNbHOE YUpEeXKJIEHHE C IUCBMEHHBIM 3allpOCOM O pa3Mmepe 3apaboTHON IJIaThl
cotpyanuka 6e3 ero cornacus (YK PO).

7. 3ammTa NepcoHaANbHbIX JaHHBIX pa0oTHUKOB JJOY
7.1. Tlom yrpo3oil WM OMACHOCTHIO YTPaThl MEPCOHATBHBIX JAHHBIX MOHHUMACTCS CAMHUYHOE WIIH
KOMIIIICKCHOC, peanLHoe WiIn NOTCHIMAJIbHOC, aKTUBHOC HWJIMW ITaCCUBHOC HpOHBJICHI/Ie 3JIOYMI:IH_IJIGHHI>IX
BO3MOJKHOCTEH BHEUTHUX WJIM BHYTPEHHUX MCTOYHUKOB YIPO3bl CO3/1aBaTh HEOJArONMPHUSATHBIE COOBITHS,



OKa3bIBaTh JI€CTAOMIN3UPYIOIee BO3ACHCTBHE Ha 3alUIaeMyI0 HHPOPMAIHIO.
7.2. Puck yrpo3sl 1100b6IM HH(POPMALIMOHHBIM PECypcaM CO3/al0T CTUXHIHBIE O€ACTBUS, SIKCTPEMalIbHbIC
CUTyalluu, TEPPOPUCTUYECKUE NEWUCTBUSA, aBapUM TEXHUYECKUX CPEACTB M JIMHHUM CBsI3U, JApyrue
OOBEKTHUBHBIE OOCTOSTENLCTBA, & TAKKE 3aMHTEPECOBAHHBIC U HE3AMHTEPECOBAHHBIC B BO3HUKHOBEHUU
yrpo3bl JIMIIA.
7.3. 3amura NEpCOHAIbHBIX JAHHBIX INPEACTABIAET COOOM JKECTKO pErIaMEHTUPOBAHHBIA U
JTUHAMHYECKH-TEXHOJIOTHUECKUN Mpoliece, NpeaynpeKIalonIni HapyleHne JOCTYITHOCTH, EeJI0CTHOCTH,
JIOCTOBEPHOCTH ¥  KOHQUICHIMATHLHOCTA TMEPCOHANBHBIX JIAHHBIX W, B KOHEYHOM  CUETE,
o0ecreunBaroIUi TOCTATOYHO HAJIEKHYI0 0€30MacHOCTh MH(POpPMAIMK B MpOIecce YIPaBIEHYECKON U
MIPOU3BOJICTBEHHON JESATEILHOCTH JOIIKOJIBHOTO 00Pa30BaTEILHOTO YUPEKIACHUS.
7.4. 3amura nepcoHANbHBIX JAaHHBIX Pa0OTHUKA OT HEMPAaBOMEPHOTO MX HCIOJIb30BAHUS WIIM YTPAThI
noibkHa OBITh oOecnedeHa 3aBemyrommm J[OY 3a cder cpencTB OMIKOIBLHOTO 00pa30BaTEIBLHOTO
YUpEXKJIEHUS B OPSAIKE, YCTAHOBIEHHOM (pe/iepaibHbIMHU 3aKOHAMH.
1.5. "Buympennaa 3awuma’’.
7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTyMa K MEPCOHATbHBIM JaHHBIM SBIISETCS,
KaK IpaBWJIO, MEPCOHAN, PabOTAIUK C JOKYMEHTAaMU M 0a3aMHu JaHHBIX. PeriiameHTarus mocrymna
nepcoHasa K KoHGUACHIUAIbHBIM CBEICHUSM, JOKYMEHTaM M 06a3aM JaHHBIX BXOAHUT B YHCIIO OCHOBHBIX
HANPaBJICHUH OPraHW3aI[MOHHON 3amuThl HMHOOpPMANMM W MpeAHA3HAYeHA Ui pa3TpaHUYCHUS
MOJTHOMOYHI MEXIy aAMUHUCTPAIEH U CIICUAINCTAMU JOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS.
7.5.2. s obGecniedeHrs BHYTPEHHEH 3alIUThI NEPCOHAIBHBIX JIAHHBIX paOboTHUKOB JIOY HE0O0X0AUMO
co0aroaTh psI Mep:
* OrpaHWYCHHE W PETVIAMEHTAIUSl COCTaBa PaOOTHUKOB, (PYHKIIMOHAIBHBIE 00S3aHHOCTU KOTOPBIX
TpeOyIOT KOH(PUACHIINATBHBIX 3HAHHIA;
* cTporoe m30MpaTeNbHOE W OOOCHOBAHHOE pacIpelesieHHe JOKYMEHTOB M MH(OpMAIH MEXIy
paboTHUKaMU AETCKOTO Ca/ia;
*  palnMOHAJIBHOE pa3MEIICHHE pPadOYMX MeCT paOOTHHKOB, IMPH KOTOPOM HCKIIOYAJIOCh OBl
OECKOHTPOIBLHOE HCIOJIb30BaHUE 3alTUIIaeMOoil HHpOpMaIIHH;
* 3HaHWC PAOOTHHKOM JIONMIKOJHLHOTO O0Pa30BATEIBHOTO YUPEKICHHS TPeOOBaHUI HOPMATHUBHO-
METOJUYECKIX JOKYMEHTOB I10 3al[UTe WH()OPMALIUU U COXPAaHEHUH TalHBI,
* HaIUYHE HEOOXOJWMBIX YCIOBHH B TIOMENICHHH JUIsI pabdOThl C KOH(HUIACHINATHHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;
* OmpeneleHWE W perjaMeHTalisi cocTaBa PaOOTHUKOB, MMEIOIIMX MpaBO JOCTyna (BXoaa) B
MOMEII[EHUE, B KOTOPOM HAXOJUTCS BHIUHUCIUTENbHAS TEXHUKA;
*  OpraHu3anys MOPsIKa YHHUTOKEHUS MHPOPMAITUH;
* CBOGBPEMEHHOE BBISBICHHUE HaApYIICHHUS TPEOOBAHUN pa3pEIIUTEIbHOM CHCTEMBI JOCTYIIa
paboTHUKaMH;
* JMYHBIE JeTIa MOTYT BBIABAThCS ACIOMPOU3BOAUTENIO (CEKPEeTapio) ToNbKO 3aBeaytonum JJOY u
B UCKJIIOYUTEIHHBIX CIIydasx, [0 MUCbMEHHOMY pPa3pelICHHUIO 3aBEIYIOIIETO JISTCKUM CaJioM, -
PYKOBOAMTENO CTPYKTYPHOTO MOApa3JeleHus (Hampumep, MpHU MOATOTOBKE MAaTEPUANIOB IS
aTTecTaluuu pabOTHHKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce mamkm, comepikamiue NMEepCOHATBHBIC JaHHBIE COTPYIHHUKA, JOJDKHBI OBITH 3allAIICHBI TapOJIeM,
KOTOPBI COOOIIAETCS] PYKOBOAUTENIO CIYXKOBI YIPaBICHUS MEPCOHAJIOM M PYKOBOJIUTENIO CIYXKOBI
WH(OPMAITMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsnn 3awmuma'
7.6.1. Tlog mTOCTOPOHHWUM JIMIIOM ITOHMMAaeTcs J00O€ JIMI0, HE WMEIoIIee HEeloCPeICTBEHHOTO
oTHomieHuss k gestensHoctu JIOY, mocerutenu, pabOTHUKK JPYTUX OPTaHHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHME JMIIa HE OJHKHBI 3HATh pacrpeneneHue (yHKIHUH, padodme IMPOIECCHl, TEXHOIOTHIO
cocTaBleHUs, OPOPMIICHHUS, BEICHUSI U XPaHEHHS JOKYMEHTOB, JIMYHBIX el U pabounuX MaTepUaIOB Y
JIETIOTIPOU3BOIUTENS (CEKpeTaps).
7.6.2. [Ina oGecrieueHus BHENIHEH 3alllUThl MEPCOHATBHBIX TAHHBIX COTPYAHUKOB JIOY HEoOXoaumo
co0aroaaTh psa Mep:
*  MOPSIOK MPHEMa, yueTa U KOHTPOJIS IEATEeTHbHOCTH MOCETUTEIEH;
* TMOpPSJOK OXpaHbl TEPPUTOPUH, 3IAHUM U TOMEHICHHH JOUIKOJIBHOTO 00pa3oBaTeIbHOrO
YUPEKACHUS,
* TpeOoBaHUS K 3amuTe HHHOPMAITUU TPU MHTEPBHIOMPOBAHUH U COOECEIOBAHUSX.




7.7. Bce numa, CBA3aHHBIE C TOJYYCHHEM, 00pabOTKOW M 3aIlMTON MEPCOHAIBHBIX TAHHBIX, 00s3aHBI
MOJMUCAaTh 00S3aTENCTBO O HEPA3TJIAIICHUH TEePCOHAIBHBIX JaHHBIX PAOOTHUKOB OMIKOJIHHOTO
00pazoBaTebHOTO YUPEIKICHUS.

7.8. Kpome Mep 3amuThl MEPCOHATBHBIX JIaHHBIX, YCTAHOBIIEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
@Oenepalyy, 3aBeAYIOUINI TOMIKOILHBIM 00pa30BaTEIbHBIM YUPEKACHUEM, a TAKKE COTPYAHUKUA MOTYT
BBIPA0aThIBATh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHHUKOB.

8. [IpaBa u o6si3anHocTH padoTHHKOB JIOY 10 3a11UTe UX MEPCOHATBHBIX JIAHHBIX
8.1. 3akperienue mnpaB pabOTHUKA, PETIAMEHTHPYIOIIMX 3alUTy €ro TMEPCOHAIbHBIX JaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOW U TOYHOHM WH(POPMALIUU O HEM.
8.2. PabGoTHukM AOMKHBI OBITh O3HAKOMJICHBI II0J] PACHHUCKy C JIOKYMEHTaMH JOMIKOJBHOTO
00pa30BaTEeLHOTO YUPEIKICHUS, YCTAHABIUBAIOIIUMHU TMOPSIOK OOpaOOTKH TEPCOHAIBHBIX JTaHHBIX
PabOTHHKOB, a TAKXKe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JIacTH.
8.3. PaboTHHK IOMKOIBHOTO OOPa30BATEIBHOTO VUPEKACHUS OOA3yeTcs MPEeJOCTaBIATh MEPCOHANBHBIC TaHHEIC,
COOTBCTCTByIOH.[I/Ie HCﬁCTBHTeHLHOCTH.
8.4. PaboOTHHK MMEET IPaBO:

d Ha MOJHYIO I/IH(I)OpMaLlI/I}O 0 CBOUX IIEPCOHAJIBHBIX JAHHBIX U 06pa60TKe 9THUX HJAaHHBIX;

d CBO60,HH01"0 6eCHJ'IaTHOl"O JA0CTylla K CBOMM ICPCOHAJIBHBIM NaHHBIM, BKJIHO4as IIPAaBO HaA MOJYUYCHHC KOITHIA J'HO6OI>1
3alicH, CcoJepKalleil IepcoHalbHbIE JaHHblE paOOTHUKA, 32 MCKJIIOYCHUEM CIIy4aeB, IPEAYCMOTPEHHBIX
3aKoHoJaTeabcTBOM Poccuiickont denepanuy;

. Ha OHpeI[eHCHI/Ie CBOUX HpeHCTaBHTeHeﬁ JJIS1 3alIIUTBI CBOUX HepCOHaHbHLIX JaHHBIX

* }IOCTyHa K OTHOCAIIINUMCA K HeMy MCOUIIMHCKUM JaHHBIM C IOMONLIBKO MCIUIIMHCKOI'O CIICLIUAaJIUCTa II10 CBoeMy
BBIOODY;

*  TpeOOBaTh MCKIIOYUTH WM HCHpaBUTh HEBEPHBIC, minm HEIIOJHBIE nepcoHalbHBIC NaHHBIC, a TAKXKE TaHHbIC,
00paboTaHHEIEC ¢ HAPYIICHHEM TPeOOBaHNUH;

*  Ipu oTKa3e 3aBexyouero JJOY UCKIIOUNUTE WX UCIIPABUTH IEPCOHAIBHBIC JaHHBIE PAOOTHHUKA UMEET MIPABO 3asBUTh
B IICBMEHHOHN ()OpPME 3aBEIYIOIIEMY O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM 00OCHOBAHHEM TAKOTO HECOTJIACHS,

. TMCPCOHAJIBHBIC JTaHHBIC OLCHOYHOT'O XapaKTepa pa6OTHI/IK JCTCKOTO caJla UMECT IpaBO IAOIOJHUTH 3asABJICHUEM,
BBIPAXKAIOLIMM €r0 COOCTBEHHYIO TOUYKY 3PEHHUS;

° Tp66OBaTI) HN3BCUHICHUSA 3aBe)1onu11/1M JCTCKUM CaaoOM BCCX JIHMI, KOTOpLIM paHee 6I)IJ'II/I COO6H.[CHI)I HeBepHLIe HJIn
HCHOJIHBIC MEPCOHAJIbHBIC TaHHbBIC pa6OTHI/IKa, 060 BCEX MPOU3BCACHHBIX B HUX HCKIIIOUCHUAX, UCIIPABJIICHUAX WU
JOIIOJIHCHUAX

* oOxamoBaTh B Cyle JIOOBIC HENpPaBOMEpHBIC ICHCTBUM WM Oe3NeHCTBUSA  3aBEIYIOMIET0 JOIIKOJIBHBIM
06pa30BaTeJ’ILHHM YUpECIKACHUCM IIpU 06pa6OTK€ 1 3alIUTE €ro NepCoOHAJIbHBIX JaHHBIX.

8.5. B mensax obecrneyeHnst JOCTOBEPHOCTH IEPCOHANBHBIX JaHHBIX paboTHukn JOVY 00sg3aHb:

* mnpu odopmieHun Ha pabOTy NPEACTABIATH TOCTOBEPHBIE CBEACHHUS B TOPAIKE U OOBEME,
MPEyCMOTPEHHOM HacTosIMM [lonoxeHneM u 3akoHoaTesbcTBOM Poccuiickoit @eaepanuu;

* B Cly4yae U3MEHEHHs CBOMX MEPCOHANBbHBIX JaHHBIX, COOOIIATh 00 3TOM 3aBEAYIOIIEMY TETCKUM
cangoM B Teuenne 10 nHel.

8.6. PaboTHuku ctaBsaT 3aBenyromero JJOY B u3BecTHOCTh 00 M3MEHEHUH (aMHIINK, UMEHH, OTYECTBa,
JaTbl POXKJICHUS, YTO TMOJY4YaeT OTPAXKEHHE B TPYAOBOM KHWKKE HAa OCHOBAHMM IPEICTABICHHBIX
TOoKyMeHTOB. [Ipy HEOOXOIMMOCTH U3MEHSIOTCS JaHHBIE 00 00pa30BaHUU, MPOPECCUH, CIEIIMATFHOCTH,
MIPUCBOCHUHU HOBOTO pa3psiaa v mp.

8.7. B mensx 3amuThl YaCTHOM KU3HU, TUYHON U CEMEWHOM TailHbl paOOTHUKH HE TOJKHBI OTKA3bIBATHCS
OT CBOETO IMpaBa Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX TOJBKO C MX COTJIACHS, MOCKOIBKY 3TO MOXKET

MOBJICYb MPUYNHCHHUEC MOPAJIBHOI'O, MATCPUAJIBHOTO BpEaA.

9. OTBeTCTBEHHOCTH 32 pa3riiameHue KOHGpUIeHIHATbHOH nHpopManuH, CBA3aHHOM ¢
NMePCOHATIbLHBIMY TAHHBIMHU

9.1. Ilepconanvnass omeemcmeeHHoCms - OJHO W3 TJABHBIX TpeOOBaHMM K OpraHu3aluu
(GYHKIIMOHUPOBAHUSI CHCTEMBI 3alllUTHl TEPCOHAIBHON WH(POpPMAIMK ¥ 00sM3aTETBPHOE YCIIOBHE
obecnieueHus 3(p(HEKTUBHOCTH ITON CHCTEMBI.
9.2. 3ammTa mpaB paOOTHHKA, YCTAaHOBJICHHBIX 3aKOHOAATeNbcTBOM P® u Hactosimum [lomoxeHuem,
OCYIIECTBIISIETCS CYJIOM B IEJISIX MPECEUCHHS] HEMPABOMEPHOTO UCIOIB30BaHUS MMEPCOHATBHBIX JTaHHBIX
paboOTHUKA, BOCCTAHOBJICHUSI HApPYIIEHHBIX MpPaB U BO3MEILEHUS MPUYMHEHHOTO yiiepda, B TOM UHUCIIe
MOpAIBHOTO Bpe/a.
9.3. Kaxnaplii COTPpYAHHK OIIKOJBHOTO OOpPa30BaTEIBLHOTO YYPEKIACHUS, TMOTY4YaIOmUNd sl paboThI
KOH(UICHIIMATBHBIA JOKYMEHT, HECET CIWHOJUYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHUTEINS M
KOH(pHICHIIMAIBHOCTh HH(OpMAITHH.



9.4. Jluna, BUHOBHBIC B HAPYIICHUW HOPM, PETYIUPYIOIIMX TOJy4YeHHE, OOpaOdOTKy U 3alluTy
MEPCOHAIBHBIX JaHHBIX pa0OTHUKA, HECYT AWCHHUILUIMHAPHYIO, aJMUHUCTPATUBHYIO, TPaKIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (pelepalnbHbIMU 3akoHaMu Poccuiickoit
®denepaunu.

9.5. 3a HeucnoIHEHHE UM HEHAJIJIe)Kallee UCTIOTHEHHE PaOOTHIUKOM I10 €r0 BUHE BO3JIOKEHHBIX Ha HETO
00s13aHHOCTEH IO COOJIOACHUIO YCTaHOBICHHOTO MOPSIKA PadOThI CO CBEACHUAMH KOH(PUICHIINATBHOTO
xapaktepa 3aBenytomuii  JIOY  BmpaBe nOpuUMEHSTh MNpenycCMOTpeHHble TpyaoBbIM  KOJAEKCOM
JUCLUIIMHAPHBIE B3bICKAHUS.

9.6. JlomkHOCTHBIE JTHIIA, B 003aHHOCTh KOTOPBIX BXOJUT BEJCHHE MEPCOHATIBHBIX JAHHBIX COTPYAHUKA,
00s13aHBI  00ECTIEYUTHh KAXKAOMY BO3MOXXHOCTH O3HAKOMJIGHHS C JOKYMEHTaMH M MaTepuallaMH,
HEMOCPEICTBEHHO 3aTParMBaloOlIMMU €ro IMpaBa U CBOOOIBI, €CIM MHOE HE MPEIyCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B NPeAOCTaBICHHUH COOPAaHHBIX B YCTAHOBJIIEHHOM IOPSJIKE JTOKYMEHTOB, JTHOO
HECBOEBPEMEHHOE TMPEAOCTaBICHHE TaKUX JOKYMEHTOB WM UWHOW uWHGOpManud B ciydasx,
IPEIYCMOTPEHHBIX 3aKOHOM, JIUOO IMPEIOCTABICHNUE HEMOJHON WMIIM 3aBEJOMO JIOKHOM MH(popManuu -
BJICUET HAJIOKEHHE Ha JOJDKHOCTHBIX JIMII aJMUHUCTPATUBHOTO IuTpada B pasMmepe, OMpeAeisieMOM
Kozxexkcom 06 aqMUHUCTPATHBHBIX IPABOHAPYIICHHUSX.

9.7. B coorBercTtBUM ¢ ['paxaaHCcKUM KOJEKCOM JUIA, HE3aKOHHBIMH METOJaMU MOJYYUBIIUE
UH(POPMALINIO, COCTABISIONIYIO CITY)KEOHYIO TaliHy, 00513aHBl BO3MECTUTH IPUUNHEHHBIC YOBITKH, IPUYEM
TakKas e 0053aHHOCTb BO3JIaraeTcsi U Ha pabOTHUKOB.

9.8. YrosnoBHas OTBETCTBEHHOCTh 3a HApYyIICHHE HEMPHUKOCHOBEHHOCTH YaCTHOW >KM3HH (B TOM YHUCIIE
HE3aKOHHOE COOMpaHue WM PacIpOCTPaHEHUE CBEICHUI O YaCTHOW >KM3HM JIUIA, COCTABISIONIETO €ro
JUYHYI0 WIM CEMENHYI0 TailHy, 0e3 ero coriyiacus), HEpaBOMEPHBIM JTOCTYI K OXpaHsIeMOWH 3aKOHOM
KOMIBIOTEPHON MH(pOpPMAINH, HEITPABOMEPHBINA 0TKa3 B MPEJOCTaBICHUH COOPAHHBIX B YCTaHOBICHHOM
HOPSAJKE JOKYMEHTOB M CBEJEHUU (€CIM 3TU JESHUS NPUYMHWIM BpeX IIpaBaM U 3aKOHHBIM MHTEpecam
rpaX<JaH), COBEPIICHHbIC JHIIOM C HCIOJIB30BAHHMEM CBOETO CIIY)KEOHOTO TOJOKEHUS HAKa3bIBACTCS
mrpadom, MO0 JTHUICHHEM IIPpaBa 3aHUMATh ONPEIeNICHHBIE JOJDKHOCTH HIIM 3aHUMAThCs OTPEICTICHHOM
NEeSTeNIbHOCTBIO, MO0 apecToM B cooTBeTcTBUU ¢ YK Poccuiickoii @eneparuu.

9.9. HemmpaBOMEpHOCTH JESTEIHLHOCTH OPTaHOB T'OCYJapCTBEHHOW BJACTH M OpraHM3anui 1mo cOopy u
UCIIOJIb30BaHUIO MEPCOHANIBHBIX JIaHHBIX MOKET OBITh YCTAHOBJIEHA B CY1€0HOM MOPSIIIKE.

10. 3akar09nTEeIbHBIC MOJIOKCHHUS
10.1. Hacrosimee Ilonmoxkenue sBisieTcss JOKalbHBIM HOpMaTuBHbIM aktoM JIOVY, mpuHumaercs Ha
OObmem cobpanun paOOTHHUKOB, COIJIACOBBIBaeTCs € TpPyHOBBIM KOMHUTETOM M YTBepxkaaercs (JIubo
BBOJMTCS B IEHCTBUE) MIPUKA30M 3aBEYIOLIETO JOIIKOIbHBIM 00pa30BaTeIbHBIM YUPEKIECHUEM.
10.2. Bce wu3MeHeHUs M JONOJHEHHs, BHOCMMble B Hacrosmee Ilomoxenue, odopmisiorcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JIEUCTBYIOIINM 3aKOHOaTenbcTBOM Poccuiickoit denepanuu.
10.3. TlonoxxeHue mMpUHUMAETCS HA HEOIpeaesleHHbIH cpok. Vi3MeHeHus u pononHeHus K Ilonoxenuto
IPUHUMAIOTCS B MOpsiziKe, pexycMoTpeHHoM 11.10.1. Hacrosiero [lonoxenus.
10.4. Tlocne npunstus [lonoxxenus: (WM U3MEHEHUH M JONMOJHEHUN OTNENbHBIX MYHKTOB U Pa3/elioB) B
HOBOM pelaklMy MpeblayIlias peIakiiis aBTOMAaTHYECKH YTPauluBaeT CUITY.

Coenacosano ¢ Tpyoosvim Komumemom
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